
Annual Report- Ministry/Mission/Committee Video Upload Details: 

[Outreach, Sunday school, Creche] 

The link below to Smugmug is where you will upload your brief video to supplement the St Francis 

annual report.  The video should be 3 min or less summarizing your ministry’s important mission and 

information relative to carrying out that mission. This will supplement your ministry information you 

provide in annual report. You don’t have to say everything your ministry has done but highlight the most 

important message.  Think of it as an elevator conversation where you summarize your report to 

someone who doesn’t know anything about the ministry’s work at St Francis.  

 

When making a video keep these three things in mind: 

1. Keep your face framed in the shot so there is less space above your head. (Your face 

should be higher than right in the middle of the frame and your shoulders should be 

slightly visible If you look at a talking head on a news channel you will see.  Tiny space 

above your head and top of frame.  

 

2. Make sure you don’t have a bright light source behind you. (e.g. Window behind you 

with the sun coming in) This will make you appear in silhouette or make for poor light on 

your face. 

 

3. If you can, raise your computer/camera/phone (Used to make the video) on a box or 

something to provide a better angle.  If you are reading the message, try to have it at the 

same height as the camera so you appear to be looking at the camera.  

 

When you have made your video upload it to this link: 

https://stfrancisgreatfalls.smugmug.com/upload/R39bkc/AnnualCommitteeVideo 

 

Click on this link from your computer or phone and it will prompt you to choose a file (video) to upload.  

It may not show up immediately as it needs to process, and the settings are private so you should be 

able to upload your video but not look at the other videos that have been uploaded.  Later (preferably 

before Feb 6), it can be replaced with another version if you choose to make changes.   

 

https://stfrancisgreatfalls.smugmug.com/upload/R39bkc/AnnualCommitteeVideo

